
 

 

Step-by-step guide to creating ResultsPlus Direct 
student accounts using the export option (PDF & CSV) 

 
Both export options allow you to create ResultsPlus Direct accounts which then require student 

activation. This registration process will create accounts for all students at your centre (excluding 

those who already have an account) who have been registered for any of the following June series 

*exams; GCSE, GCE, Functional Skills, Principle Learning, Project. Unless you have chosen an 

alternative session.  

 

To create accounts for your students and download either a CSV/PDF file, follow these steps… 
 

1. After logging into ResultsPlus, navigate to ‘ResultsPlus Direct Administration’ (option only 

available to exam officers, exams assistants & exam managers) then ‘Export student account 

verification links’. This will take you to the ‘file download’ area. 
2. From the ‘file download’ area please select a specific session if you do not want to create accounts 

for students registered for the June series. 

3. Read the disclaimer statement and select ‘I agree’ in order to proceed 

4. Then click on either the ‘Export to PDF’ or ‘Export to CSV’ button. Student accounts will 

then be created, and a CSV/PDF file will be downloaded by your browser. 

5. As soon as the file has downloaded accounts will be automatically created for your 

students. You can see the status of their accounts by going to ‘account management’ 

6. This file will contain sensitive data, so please ensure it is saved securely. If you need advice or 

guidance, please speak to your centre’s data protection officer. 

 

What is in the PDF file? (Recommend – paper distribution option) 

 

The PDF file will contain several pages each page contains instructions for one student along with their 

unique verification code and activation link. Each PDF contains one student’s details so you can hand 

these out to the individual students.  
 

Each student must then activate their account in order to access ResultsPlus Direct. You can 

track how many students have done this by going to the ‘account management’ area. 
 

What is in the CSV file? (Mail merge distribution option) 
 
The file is a CSV file, which can be opened by MS Excel and other applications. It contains the 
following information for each of your students entered for an exam* who do not already have 

ResultsPlus Direct accounts: 
 UCI 
 First Name 

 Last Name 
 Date of Birth 
 Gender 

 Account Verification Code 
 Account Verification URL 

 

How do I distribute the CSV? 
 
You need to securely distribute each student’s account Verification URL provided in the CSV file. 

It is important that each student gets the correct URL, and that no one is able to see the URL of 

another student. If you would like to distribute their verification codes with the standard 

activation link we recommend using the PDF export option. 

  
We recommend that you distribute the verification URL by mail merging them into an email 

message, as this will enable students to validate their account by simply clicking on the link 
(then completing some security questions).  
 

Here is an example template for this email; 
 

 

https://www.resultsplusdirect.co.uk/students/login.html#emailActivate
https://www.resultsplusdirect.co.uk/students/login.html#emailActivate


 
 

Welcome to ResultsPlus Direct! 

To activate your account and access ResultsPlus Direct, please navigate to the URL below and follow the 

instructions on screen: 
{replace this with the student's individual verification URL from the CSV file} 

Why have I received this email? 

You have received this email because your school or Edexcel examination centre has registered you for a 

ResultsPlus Direct account. 

What is ResultsPlus Direct? 

ResultsPlus Direct is an online tool which lets you view the results and analysis of your Edexcel exams, 

including mock papers (where the marks have been uploaded). For more information, please click here. 

Kind regards, 

{replace this with your school/teacher name} 

 

 
Once students have received their verification URL, they will then be able to complete their 
account activation and access ResultsPlus Direct. You can track how many students have 
done this by going to the ‘account management’ area. 
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